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ITOJIUTHUKA
B OTHOHIEHUU OBPABOTKH IEPCOHAJIBHBIX JTAHHBIX

1. O01uMe mMoJI0KeHUud

1.1. [lonutvka B OTHOIIEHWHM OOpPaOOTKM TEPCOHATBHBIX JAHHBIX (Hayee
[Tonutuka) OOnacTHOro OrOMXKETHOrO YyupexiaeHus «Eneuxuil nom-uHTEpHAT,
IpeIHAa3HAYCHHBIN Ul TPaXJAaH, UMEIOIUX ICUXUYECKHE paccTpoucTBay (nanee -
VYupexxaeHue) onpeaenseT OCHOBHbIE TPUHIUITBI 00paOOTKM NEPCOHATBHBIX JAaHHBIX
M 3allUThl TpaB  (PU3HYECKUX JHI - CYOBEKTOB MEPCOHANBHBIX JaHHBIX,
MEPCOHAJIbHBIE TAHHBIE KOTOPBIX 00pa0aThIBAIOTCS Y UPEKICHUEM.

1.2. [Tonutuka pazpaboTaHa B COOTBETCTBUU ¢ TpeOoBaHusiMH DenepanbHOro
3akoHa ot 27.07.2006 No 152-®3 «O mepcoHaldbHBIX JaHHBIX» (manee - 3akoH «O
MEPCOHANBHBIX JAHHBIX»), a TAKK€ WHBIMA HOPMATUBHBIMH TPABOBBIMU aKTaMH
Poccuiickon @enepanmm.

1.3. [Tonoxenust IlonmuTuku 00s13aTe€NbHBI JUISI UCTIOTHEHUS PaOOTHUKAMU
Yupexaenus (qanee - paOOTHUKH).

1.4. Hacrosimas  Ilomutuka  sBigeTcss  BHYTPEHHUM  HOPMAaTHBHBIM
JOKYMEHTOM Y UpeXJIeHHUs, C OOIIEIOCTYIHBIM CTaTyCOM U MOJUIEKUT Pa3MEIICHUIO
Ha opuMaTbHOM caiiTe YupexaeHus, ero "HGOPMallMOHHBIX CTeHIaX (B TOM YHCIie
(GunManoB U CTPYKTYPHBIX MOAPA3JEICHUN) B MECTE, JOCTYITHOM JJisl MOCEIIECHUs
rpaxaaHaMu (MeCTo pabOThI C TOCETUTESIMU U KJIMEHTaMHU ).

1.5. B menax Hacrosmeir Ilommtukm 1mox  KOH(PHUACHIIMAILHOCTHIO
NEPCOHANIBHBIX JaHHBIX MOHUMAETCsl 00s3aTeNbHOE Ml COOMI0ICHUS] paOOTHUKAMU
TpeOOBaHMSI HE PACKPHIBATH TPETHUM JIMLIAM M HE pAcpOCTpaHsTh llepcoHanbHbIe
JaHHbIe ©Oe3 corjacusi CyObeKTa TMEePCOHANbHBIX JaHHBIX, €CIW HWHOE He
MPEAYCMOTPEHO 3aKOHOIATEIBCTBOM.

OcranbHble TEPMUHBI U ONPEIECIECHHS, HCIOIb3yeMble B JNaHHOU IlomuTuke,
COOTBETCTBYIOT TEPMHHOJIOIMHU, NPUHATON B cTaThe 3 3akoHa «O MEepCOHAIBHBIX
JAHHBIX».



1.6. K cyObekTaMm nepcoHanbHBIX JaHHBIX OTHOCSTCS paOOTHUKU, COCTOSIIINE
B TPYJIOBBIX OTHOLICHUAX C YUYPEKIACHUEM, KaHIUIATHl HA 3aMEIICHUE BaKaHTHBIX
JOJDKHOCTEH B YUpeKJIeHWH W WHBbIE (PU3Mueckue Jnia (rpaxaaHe), CBEACHUS O
KOTOPBIX 00pa0aThIBAIOTCS B YUPEKACHUU B COOTBETCTBHM C TMOJHOMOUYUSMU U
(GYHKIMSME, TPETyCMOTPEHHBIMU Y CTaBOM Y UPEKICHHS WU B CiIydae 00paboTKu
IIEPCOHAIBHBIX JAHHBIX 110 OPYUYCHUIO IPYIOro OIllepaTopa MepCOHAIbHbBIX JAHHBIX.

2. IpuHouns 00padoTk U odecnedyeHust 0€30MACHOCTH MEePCOHAIbHBIX
JAHHBIX

[Ipu o00paboTKe MEepCOHANBHBIX JAHHBIX B YUPEXKICHUH COONIOAAIOTCS
CIEAYIOIINE TPUHIIUIIBL:
- 00paboTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBIAECTCS HA 3aKOHHOW U
CIIpaBEJIMBON OCHOBE;
- 00paboTKa MepcoHaNbHBIX JIAHHBIX OIPAHUYUBACTCS JOCTHKEHUEM KOHKPETHBIX,
3apaHee OMPECICHHBIX U 3aKOHHBIX II€JICH, IPU ATOM HE JOIyCKaeTcs o0paboTka
NEPCOHANBHBIX JaHHBIX, HECOBMECTHMAas C IEIIMU OOpabOTKH MEepPCOHAIBHBIX
JTAHHBIX;
- HE JomyckaeTrcsi oObenuHEHHE ©0a3 JaHHBIX, COJIEpPXKAIIUX TMEPCOHAIbHBIC
JaHHbIE, 00pabOTKa KOTOPBIX OCYIIECTBISETCS B IENAX, HECOBMECTUMBIX MEXKIY
coboii;
- 00paboTKe moaJIe’)KaT TOJIBKO MEPCOHATBHBIE TaHHBIC, KOTOPHIE OTBEYAIOT LIEJISIM
ux 00padoTKu;
- couepxaHue U 00beM 00padaThIBAEMBIX NMEPCOHAIBHBIX JTAHHBIX COOTBETCTBYIOT
3asIBJICHHBIM 1I€JISIM 00pa0OTKHU MEePCOHATBHBIX TaHHBIX, TPU ITOM 00padaThIBaeMblie
NEPCOHANIbHBIE JJAHHBIC HE SBJISIOTCS M30BITOYHBIMU TI0 OTHOIICHHIO K 3asBICHHBIM
[eJIsIM UX 00padoTKH;
- mnpu  00paboOTKe TEepCOHATBHBIX JAaHHBIX  OOECMEUUBAIOTCS  TOYHOCTH
NEePCOHAIBHBIX JAaHHBIX, HMX JIOCTATOYHOCTh, & B HEOOXOJIUMBIX CIydasx u
aKTYaJIbHOCTb 110 OTHOIICHUIO K IEJIsIM 00pabOTKH NEPCOHATBHBIX JTAHHBIX;
- YupexaeHue NpuHUMaeT He0OXOUMBbIE MEphI JINO0 00eCTIeYMBACT UX MIPUHSATHE
M0 YJAJICHUIO WM YTOYHEHHUIO HETOJIHBIX UITM HETOYHBIX JAHHBIX;
- YupexaeHue B X0/i€ CBOCH JAeSTEIHHOCTA MOXKET MPEAOCTABIIATh U/WJIH TIOPYYaTh
00pabOTKy TMEpCOHAIbHBIX JAHHBIX JAPYroMy JIMIY C corjacusi cyObekTa
MEPCOHABLHBIX JAaHHBIX, €CJIM MHOE HE MPEelyCMOTPEHO 3aKOHOM «(O MepCOHABHBIX
naHHBIX». [Ipu 3TOM 00s3aTENBHBIM YCIOBHUEM MPEAOCTABICHUS W/WUIN TOPYICHUS
00pabOTKM MEPCOHANBHBIX TAHHBIX JPYTOMY JIUITY SIBJSETCS 00S3aHHOCTH CTOPOH T10
COOJII0/IEHNIO KOH(UIEHIIMATBHOCTH U 00ECTICUeHHIO 0€30MaCHOCTH MEePCOHAIIBHBIX
JAHHBIX TIPU UX 00paboTKeE;



- TpaHCrpaHW4Has Iiepelada IEpCOHAIBHBIX JAaHHBIX HAa  TEPPUTOPHUIO
MHOCTPAaHHBIX TOCYJapCTB, HE OOECIEYMBAIOIIMX aJCKBAaTHOM 3allMThl IpPaB
CyOBEKTOB IEPCOHANBHBIX JTAHHBIX, HE OCYILIECTBIISETCS,

- XpaHEHHE TEPCOHAJBHBIX JaHHBIX OCYIIECTBISETCS B (hopme, MO3BOJISIONMICH
OIIpEAEIUTh CyObEKTa NEPCOHANIBHBIX IaHHBIX, HE JI0JIBIIE, YEM ITOTO TPEOYIOT LENH
00pabOTKH MePCOHATBHBIX JAHHBIX, €CJIM CPOK XPAHEHUS MTEPCOHANBHBIX JTaHHBIX HE
yCTaHOBJIEH 3aKOHOM «(O MepCOHAIbHBIX AAHHBIX)» WIH HHBIM 3aKOHOJATEIbHBIM
AKTOM.

- oOpaOaThiBacMble NEPCOHAIBHBIE JAHHBIE MOJJIEKAT YHUUYTOKEHHUIO JIMOO
00e3MMYMBAHUIO MO JOCTHKEHMH Liejed o0padoTKM WM B cllydyae yTpaThl
HEOOXOAMMOCTH B IOCTH)KEHUU 3THX LIEJIeH, €CIIM NHOE HE IPETyCMOTPEHO 3aKOHOM
«O mepcoHaNbHBIX JaHHBIX»;

- mOpekpanieHue oOpabOTKM NEpCOHAIBHBIX JAHHBIX OCYIIECTBIISIETCA INpU
NPEKPaLICHUH JEATEIbHOCTH Y UpexaeHus (JIMKBUAALMS WU PEOpraHU3alus).

3. Hesn 00padoTKM NMEPCOHAIBHBIX TaHHBIX

O6paboTka TMEpPCOHANBHBIX JAHHBIX CYOBEKTOB TEPCOHAIBHBIX JTAHHBIX
OCYILECTBIISIETCA Y UPEKIACHUEM B LEIAX:
- obecneuenus  coomonenuss  Koncturyuuum — Poccuiickoir  ®enepanuu,
denepanbHbIX 3aKOHOB M HMHBIX HOPMATHBHBIX TMPaBOBBIX akTOB Poccuiickoii
@enepauun u Jluneukoil oOsactu, BeAeHUS OyXrajaTepcKoro, HajJOroBOTO H
BOMHCKOI'O y4eTa, KaApoBOH pabOThl, y4acTHsl TpakaaH B MPOLEIYypaX 3aMEICHUS
BaKaAHTHBIX JIOJIKHOCTEH;
- 00pabOTKM TMEpPCOHAIbHBIX  JAHHBIX U1 BBIMOJHEHUS  BO3JI0’KEHHBIX
3aKoHOIaTeILCTBOM Poccuiickoit deneparuu u Jlumnenkoit o6iact Ha YUpexaeHue
GyHKIINN, TOJTHOMOYHA U 00sI3aHHOCTEH;
- HCHOJIHEHHS IOPYYEHUEM JIPYTOro ONepaTopa NEPCOHATbHBIX JaHHBIX.

4, Cpoku 00padoTKH NePCOHANBHBIX TaHHBIX

4.1. Cpoku 00pabOTKM NEPCOHATBHBIX JAHHBIX, B TOM YHCIE XPaHCHUS,
OTIPENICITISIIOTCS B COOTBETCTBUU:
- CO CPOKOM, Ha KOTOPBIA MPEJOCTABJICHO COTJIACHE CYOBEKTa IMEPCOHATBHBIX
JAHHBIX, TIPA YCIIOBUH HEIOCTHKEHUS 1M 00pabOTKH MEePCOHAIBHBIX JTaHHBIX 10
OKOHYaHUS JTAHHOTO CPOKa;
- CO CPOKaMM XpaHEHUs IOOKYMEHTOB, COAEpKallUX IE€PCOHAJbHBIE JIaHHBIE,
OTpe/IeICHHBIMM  TpeOOBaHUSIMU 3aKOHOJaTenbcTBa Poccuiickoit  deaeparum,
BKJIIOUasi TpeOoBaHMs, nprukaza MunkynbTypsl Poccun ot 25.08.2010 Ne 558 «O6



yrBepkaeHnHn "llepeuHss THUIOBBIX YHPABICHUYECKUX aAPXUBHBIX JOKYMEHTOB,
00pa3yIoMXCcsi B MpoIecce AeSTeNbHOCTH TOCYAApCTBEHHBIX OpPraHOB, OPIaHOB
MECTHOTO CaMOYIIPaBJICHUS U OpraHU3allui, C yKa3aHHEeM CPOKOB XpaHEHHs» (jaee
- [Iepeuens).

4.2. Cpoxk XpaHEHHUsS JOKYMEHTOB, HE BKIIOYEHHBIX B llepeueHb, MOXKeT
OIIPEAEIATHCS BHYTPEHHUMH TIOKYMEHTAMU Y UPEXKICHHUS.

5. Oobecneuyenne 0€30MACHOCTH NMEPCOHATBHBIX JAHHBIX

5.1.  C uenpro oOecrieyeHuss 0€30MACHOCTU MEPCOHANBHBIX JAHHBIX MPU HX
00paboTke YupexJIeHHe NPUHUMAET HEOOXOAMMBIE W JIOCTATOYHBIC IIPABOBEHIE,
OpraHU3allMOHHbIE U TEXHUYECKHE MEpbI JJIs 3allUThl NEPCOHAIBHBIX JAHHBIX OT
HEIPaBOMEPHOIO WJIM CIy4yallHOro JOCTyNa K HHUM, YHMUYTOXKEHUS, W3MEHEHUS,
OJIOKUPOBAHUs, KOIMPOBAHUS, MPEIOCTABICHUS, PACIIPOCTPAHEHUS MEPCOHATBHBIX
JaHHBIX, a TAK)KE OT UHBIX HEIPABOMEPHBIX JCHCTBUI B OTHOIIEHUU NTEPCOHATBHBIX
JaHHBIX.

5.2. B uensx ucnonnenus TpeboBanuii 3akoHa «O mepcoOHATBHBIX JAaHHBIX) B
VYupexxqeHun Ha3HAaYeHO JIMIIO, OTBETCTBEHHOE 3a OpraHu3auuio o00pabdoTKu
MEPCOHAJIbHBIX TAHHBIX.



