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MOJIO)KEHHUE
0 3alMTe NMePCOHAIbHbIX 1aHHbIX
B OI'BY «Ejleuxknii nCHXOHEeBPOTOrH4ecKHH HHTEPHAT»

1. O0mue moJ1oKeHu.

1.1.lenbio nonoxeHus 06 ob6paboTke nepcoHaibHbIX AaHHbIX paboTHukoB (nanee — [lonoxkenue) apnsercs
3al1uTa NepCcoOHAIbHBIX JaHHbIX pabOTHUKOB OBy «Eneuxui NncCMXOHEBPOIOrHuecKuil UHTEpHAT» (Jajiee —
OI'BY «EIMHHW») ot HecaHKUMOHMPOBAHHOTO A0CTYMA, HEMPABOMEPHOIO MX MCIOJIL30BAHUS WIIK YTPATHI, 4
TaKkyKe YCTAHOBJICHWE OTBETCTBEHHOCTH JOJ/UKHOCTHBIX JIML, MMEIOIIMX JOCTYI K MEPCOHAIbHBIM JaHHbIM
pabOTHMKOB, 3a HEBbITIOJIHEHHE TPeOOBaHHI HOPM, peryjupyolMX o0paboTKy M 3alUMTY MEpCOHAIbHbIX
JaHHBIX.

1.2. Tlonoxkenue pazpaboraHo B cOOTBeTCTBHH co cTathiaMu 85-90 Tpynosoro Koaekca Poccuiickoii ®enepanmm,
Vkazom [lpesuaenta P@® or 06.03.1997 roma Ne 188, Koucruryumei Poccuiickoit ®enepaunm,
[pakaaHckum  koaekcoM Poccuitckoit  @enepaimu,  ®DesepaibHbiM - 3akoHoM  «O0  MHbopmaumw,
MH(POPMALIMOHHBIX TEXHOJIOMHMAX W 0 3amuTe uHopmauumu» ot 27.07.2006 rona Ne 149-03, OenepanbHbiM
3akoHOM «QO nepcoHaNbHBIX JaHHbIX» 0T 27.07.2006 roga Ne 152-@3, [lpaBunaMu BHYTPEHHErO TPY/10BOTO
pacnopsaaka OT'BY «EITHM».

1.3.Tlopsiaok BBOAA B AeiicTBHE W n3mMeHeHusn [losiokenus.

1.3.1. [IlonoxeHue BCTynaeT B CHIy ¢ MOMeHTa yTBepikiaeHus ero aupextopom OI'BY «EITHH» u
JedcTByeT OeCCPOUHO, /10 3aMEHbl Er0 HOBBIM TOJI0KEHHEM.
1.3.2. Bce u3menenus B [10/10%keHNs BHOCATCS COOTBETCTBYIOLLNM TIPHKA30M.

1.4. Bee paboruuku OI'BY «EITHHW» 1073HbI ObITh 03HAKOMJIEHBI ¢ HACTOSLIMM [TONI0KEHHEM MO/ NOAMHUCD.

1.5.Pexxum KOHQMACHUMATLHOCTH MEPCOHAIbHBIX [aHHBIX CHMMAETCs B Ciydae MX O0€3IMYMBAHWA M 110
MCTEYEHHH 75 NET CPOKa MX XPaHEHHs, €C/IH HHOE HE OTIPE/IE/IEHO 3aKOHOM.

2. OcHOBHBbIC IOHATHA.

2.1. JInsa uenei Hacrosuero [onokeHHa HCNIONB3YIOTCA ClICAYHOLIHE OCHOBHBIE MOHATHA!

—  nepcoHalibHble JaHHble paboTHHKa — s00as MH(OPMALMA, OTHOCALIAACS K ONPeIeeHHOMY MW
onpejeseMoMy Ha OCHOBaHWMM Takoi MHpOpMalMM pabOTHHKY, B TOM uucie ero (amunus, ums,
OTHECTBO, I'0Oj, MECAll, Jara M MECTO POXKAEHHS, aapec, CeMeHHOe, COLMalIbHOE, MMYLIECTBEHHOE
nonoskeHue, obpasoBaHue, npodeccus, A0X0bl, Apyras HHpopmalms, Heobxonaumas pabotoaarenio B
CBA3M C TPY/IOBBIMH OTHOLIEHHAMH,;

— obpaboTka nepcoHalbHBIX [aHHLIX — cOOp, CHCTEMATH3alMs, HAKOIUICHHE, XPaHEHHe, YTOYHeHHe
(OGHOBNIEHHE, M3MEHEHHE), HCMOJIb30BaHWE, PaclpocTpaHeHue (B TOM  uMCIe  nepejaya),
obe3nnunBaHue, 6J10KMPOBaHHE, YHHUTOKEHHE NePCOHaIbHBIX 1aHHbIX paboTHukoB OI'BY «EITHW»;

—  KOH(MIEHLHMANBLHOCTb MEPCOHATBHBIX JaHHBLIX — o00f3aTenbHOE A1A  COOMOACHHsS HA3HAYEHHOTO
OTBETCTBEHHOTO JIHLIA, NOJIYUHBILErO JOCTYI K MEPCOHANbHBIM JIaHHBIM pabOTHUKOB, TpeboBaHHe He
AOMyCKaTh MX pacrpocTpaHenns 6€3 cornacus pabOTHUKA WM MHOTO 3aKOHHOIO OCHOBAHHS,

—  pacnmpocCTpaHeHWe MEPCOHANbHBIX [aHHbIX — JCHCTBUSA, HAaNMpaBlieHHblE Ha Iepeaady MepecoHalbHbIX
NaHHLIX pabOTHHKOB OMpeJe/ieHHOMY Kpyry Juil (nepejaya MepcoHalbHbIX JaHHBIX) WM Ha
O3HAKOMJIEHME C MEPCOHAIbHLIMH JAHHLIMM HEOrPAHWYEHHOrO Kpyra JiMil, B TOM 4HCIe
06HApPOJOBAHUE TEPCOHANbHbIX /aHHbIX PabOTHHKOB B CPEACTBAX MAaccoBod  MHGOpmauuw,
pasMmelleHHe B MHOOPMALMOHHO-TEJEKOMMYHHKALIMOHHBIX CETAX WM MPEAOCTaBleHHe 10CTyna K
NEPCOHAIBHBIM 1aHHBIM PAOOTHUKOB KAKUM-THOO HHBIM CIOCOOOM:



MCMOJb30BAaHHE MEPCOHANBHBIX JaHHBIX — [J€HCTBUA (OnepauuM) ¢ MEPCOHAJbHBIMH JaHHBIMH,
coBepluaeMbie J0/KHOCTHRIM nuiom OI'BY «EIMTHW» B uendx npuHATHA pelleHHH WM COBeplUEHHUS
MHBIX JCHCTBMH, MOPOMKAAIOWMX IOPHIHYECKHE TOCAEACTBUS B OTHOLIEHWH PAabOTHHKOB JIMOO HHBIM
00pa3oM 3aTparuBaloLIMX HX MpaBa U CBOOOAbI MM MpaBa U CBOOO/bI APYTHX JIHLL

ONOKHpOBaHHE MEPCOHAILHBIX JAaHHBIX — BPEMEHHOE [peKpalleHHe cOopa, CcHCTeMaTH3aLuy,
HAKOTUIEHHA, UCTIOIb30BAHHS, PaCPOCTPAHEHHs MEPCOHANBHBIX JJAHHBIX PaOOTHHKOB, B TOM YMCIIE HX
nepejayu;

YHHUTOKEHHE MEepPCOHANBHBIX JaHHbIX — JIEHCTBHA, B pe3yJibTaTe KOTOPbIX HEBO3MOXKHO BOCCTAHOBHTh
coepiKaHHe NePCOHAIbHBIX JaHHbIX B MHPOPMALIMOHHON CHCTEME N1EPCOHANIbHBIX JaHHbIX pabOTHUKOB
WIH B pe3y/bTaTe KOTOPBIX YHHYTOXAKOTCS MaTepUaIbHbIE HOCHTEM TMEPCOHANBHBIX JIAHHBIX
pabOTHHKOB;

00e3/1MUrMBaHHE NepCoOHaJIbHbIX JaHHbIX — JICHCTBUSA, B pe3yJ/ibTaTe KOTOPbIX HEBO3MOXKHO OINPEAC/IHTL
NMPUHAANEKHOCTb NEPCOHAIIBHBIX JAHHBIX KOHKPETHOMY paﬁOTHMKy;

0011e10CTyMHBIE MepCOHaNbHbIe JaHHbIEe — MEePCOHaIbHbIE AaHHBIE, JOCTYIN HEOTPAaHWYEHHOrO Kpyra
JMLL K KOTOpbIM TNpeAocTaBjeH ¢ corjacHs pabOTHMKAa WM Ha KOTOpbIE B COOTBETCTBHUU C
(enepanbHBIMH 3aKOHAMH HE pacripocTpaHseTcs TpeboBaHue cobtoIeHHs KOH(UICHLIMATBHOCTH.
uHGpopMaLmns — cBeaeHUs (cooOLIeHHs, JaHHBIE) HE3aBUCHMO OT (hJOPMbI UX NPEICTABICHHMS.
JIOKYMEHTHpOBaHHas  uH(opmalma — 3a(MKCHpOBaHHAs Ha MaTepUallbHOM  HOCHUTENle  MyTeM
JIOKYMEHTHPOBaHUS UH(OpMALMs ¢ PEeKBU3MTaAMM, MO3BOMAIOLIMMHU ONpPEAeUTh TaKyl HHGOPMALIHIO
WK €€ MaTepHaibHbli HOCHTEb.

3. CocraB nepcoHaIbHBIX JAHHLIX PA0OTHHUKOB.

3.1.B cocras nepcoHanbublX JaHHbIX paGorHuko OI'BY «ETTHH» Bxoasar:

aHKeTHble ¥ OHorpaduueckue naHHbIe;

o0pa3zoBaHue;

CBEJIEHHS O TPYIOBOM M OOLLEM CTaiKe;

CBEJIEHUS O COCTaBE CEMbH;

NacropTHbIE JaHHbIE,

CBeJIeHUs O BOMHCKOM yuere;

cBejleHHs 0 3apaboTHOM nare;

CBeJIEHHUS O COLIMANIBHBIX JIbIFOTAX;

CNeUHabHOCTb,

3aHMMaeMasn JOIKHOCTE;

HaJIHYHE CYJIUMOCTEMH;

ajipec MecTa JKHUTeJIbCTBA;

AOMalIHUK TenedoH;

MecTO paboThl MM yueObl YIEHOB CEMbH W POJICTBEHHHKOB;
colieprkatue TPy 10BOro 10roBopa;

COCTaB JIEKJIAPHUPYEMbIX CBE/IEHHH O HAJTMUMH MaTEPHAJIbHBIX LIGHHOCTEHH;
cojlepAKaHue JeKapaluu, noaBaeMoi B HAJIOTOBYHO MHCMEKLIMIO;
MOJTMHHUKH H KOTTMH NMPHKA30B I10 THYHOMY COCTaBY;

JIMYHbIE Je]1a U TPY/10Bbie KHHIKKH COTPYHHKOB;

OCHOBAHHA K MPUKAa3aM 10 JTMUHOMY COCTABY;

Jiena, coepxKalie MmaTtepHralibl 1o NOBbILUCHHKO KBEU]HQ)HKEI[J,HH H NEPENOAroToOBKE COTPYAHHKOB, HX
aTTeCTalHH, CJ'I}’)KGGHHM paccneOBaHUAM,

KOMHH OTYETOB, HANPABJIACMbLIC B OpraHbl CTATHCTHKH.

3.2. JlaHHble JIOKYMEHTbI SBJISIOTCS KOH(DUACHUHATbHBIMH, NIPH 9TOM, YYUTbIBas UX MACCOBOCTb H €IHHOE MECTO
00pabOTKH U XpaHeHUs - COOTBETCTBYIOIKI rpH( OrpaHHYEHHS HAa HUX HE CTaBMUTCH.



4. O0paboTKa NepcoHAILHBIX JAHHbIX.

4.1.B uenax obecneueHus npas H ceoboa paboruuka OI'bY «EINHW» u ero npencrasurenu npu obpabotke
NepCoHaIbHbIX aHHbIX paboTHHKa 00a3aHbI cobmoaaTh clieaytoine odlue TpeGoBaHus:

4.1.1.
4.1.2
4.1.3
4.1.4
4.1.5
4.1.6.

O6paboTka nepcoHaibHBIX JIaHHBIX PabOTHHKA MOMKET OCYLIECTBIATLCA MCKIHOUMTENBHO B LIEIAX
obecrieueHns coOJIIO/IEHHA 3aKOHOB M HMHBIX HOPMATHBHBIX [PAaBOBLIX aKTOB, COAECHCTBMS
paboTHHKaM B Tpyl1oycTpoHcTBe, 0Oy4eHHWM W TIPOJABHIKEHHH MO ciykOe, obecneueHns ITHYHOMN
Oe3onacHocTH pabOTHUKOB, KOHTPONs KOJMYECTBA M  KauyecTBa BBIMONIHACMON  paboTbl 1
obecreueHns COXpaHHOCTH UMYILECTBA.

[lpn onpenenennn obbema M coaepianus 00pabarTbiBaeMbIX MMEPCOHANbHBIX AaHHBIX PaGOTHHKA
paboroaarenb jopkeH pykooacTBoBathes Kouctutyumeit Poccuiickoit ®enepaunu, Tpynosbim
Konexkcom U HHBIMHU (eiepabHBIMU 3aKOHAMH., !

[Tony4enHe nepcoHaibHbIX JIAHHBIX MOXKET OCYLIECTBIATHCSH KaK MyTeM MPEJCTaBICHHS HX CAMUM
paboOTHUKOM, TAK U NYTEM TOJIYYEHHS UX M3 HHBIX HCTOUHHMKOB.

IlepconanbHble 1aHHble pabOTHHKA cleayeT NoaAy4aTh ¥ Hero camoro. Eciin nepcoHanbHble JaHHbIe
pabOTHHKA BO3MOKHO MOJIYYHTH TOJILKO Y TPEThEH CTOPOHBI, TO pabOTHHK 10/7KeH ObITh YBEOMIIEH
00 3TOM 3apaHee M OT Hero J0JKHO ObITh NMOJYYEHO NUCbMEHHOE cornacke. PaboToaaTens JlomkeH
cooOIWMTL  pabOTHUKY © UEIAX, MPEANnojaraeMbiXx HCTOMHMKAX W cnocofax noayuyeHus
NePCOHANbHbLIX JaHHBIX, a TaK Xe O XapakTepe MOJIekKalluX MOJYHYeHHIO NMEePCOHAIbHbIX JaHHbIX
(Hanpumep, oOpPMIICHHE 3arpoca Ha MpexkHee MecTO paboThl pabOTHHKA B LE/IAX BBIABACHHS €ro
npodeccHoHaBHBIX KavecTB, 3anpoca B yueOHOE 3aBeleHME O MOMTMHHOCTH JOKyMEHTa 00
00pa3oBaHMKM M T.I.) W TNOC/IEACTBHAX OTKa3a paboTHMKA 1aTh MHCbMEHHOE COIJIACHE HAa MX
nosiy4eHue.

Paboronarenb He umeeT npapa nosy4atb ¥ o0pabaTbiBaTh NepcoHabHbIE JaHHbIE PabOTHUKA O €ro
MOJMTHYECKHUX, PEJIUTHO3HBIX U HHBIX YOEKICHHUAX M YACTHOM KH3HH. B ciyyasx, HenocpeacTBeHHO
CBA3AHHBIX € BONPOCAMM TPYIOBbIX OTHOLIEHHH JaHHBIE © YacTHOH JKHM3HM paboTHHKa
(vndopManHs 0 KH3HEAEATENBHOCTH B cepe ceMeiHbIX ObITOBBIX, JHYHBIX OTHOLUEHHIA) MOIYT
ObITb noaydeHbl M oOpaGoranbl paboToaaresieM TONBKO C €ro TNHCbMEHHOTO COIJlacus B
cooTBeTcTBHH co cTaTbel 24 Konerutyuun Poccuiickoit @enepaumu.

PaGotonaresib He MMeeT npaBo nonyuyate W 0OpabaTbiBaTh MepcOHaIbHbIC JaHHble pabOTHHKA O €ro
4eHCTBE B OOLIECTBEHHBIX DOBEAMHEHUAX HIIH €0 NPOoCOO3HON AEATE/IbHOCTH, 3a HCKIHOUYEHHEM
CllyyaeB, Npe1yCMOTPEeHHbIX (heaepanbHbIM 3aKOHOM.

4.2.K obpaborke, nepejiaye M XpaHeHUIO NEPCOHAIbHBIX JAHHbIX PAOOTHHKA MOTYT UMETb AOCTYI COTPYAHHKH:

AJQMHHHCTpALIMH;
Orpena Oyxrantepckoro yuera, riiaHMpoBaHHs M KaJIpOBOH paboThi;
CouyanbHO-MEIHLIHHCKOE OT/Ae/IEHHA.

4.3. Ucnonp3oBaHue NEPCOHAJIbHbIX JaHHbLIX BO3MOXKHO TOJIBKO B COOTBETCTBHH C LC/IAMH, ONPECACITHBLIIMMH UX
MOJIy4EHHE.

4.3.1.

[lepconanbHbie naHHble He MOryT ObIThb MCMOMB30BAaHBI B LIEAAX NMPHYMHEHHS HMYLUECTBEHHOrO M
MOpajbHOTO Bpeja rpaskiaHaMm, 3aTpyAHEHHs pealu3aluu npaB W cBoOOA rpaxaaH PoccHiickoi
®enepaunn. OrpaHuueHwe npaB rpaxaaH Poccuiickoit @enepaiiiii Ha OCHOBE HCMOJIb30BAHHA
vHpopMauud 00 MX COUMATBLHOM NPOMCXOMNKAEHHH, O pacoBOH, HALMOHAIBLHOM, S3BIKOBOM,
pPeNMrHo3HOW W MNapTHHHOH TNPHHANNIEKHOCTH 3anpeileH0 W KapaeTcs B COOTBETCTBHH C
3aKOHOATE/IbCTBOM.

4.4. Hepenaqa NEPCOHATbHbIX JaHHBIX pa60THldKﬂ BO3MOZKHA TOJIBKO C corjiacus pa60THHKa HJIK B Cliydasx,
MpAMO MPEeAYyCMOTPEHHbIX 3aKOHOAATE/ILCTBOM.

4.4.1.

[Ipn nepenaye nepcoHalIbHbIX AaHHBIX pabOTHMKA paboToaaresb 10JnKeH colI0aaTh CleayroLIHe
TpeboBaHU:

He coo0daTh nepcoHallbHble NaHHble paboTHHKA TpeThel cTopoHe 6e3 MHCHLMEHHOro corlacks
paboTHHKA, 32 UCKIIOUEHHEM CITYYaeB, KOr/1a 3TO HeOOX0AMMO B LIE/IAX NpeyTpeKIeH|s Yrpo3bl
JKH3HH M 3/10pOBbIO pabOTHUKA, a TAKIKE B C/IyUasX, YCTAaHOBJIEHHbBIX (eiepaibHbIM 3aKOHOM;

HE COOGLIJE!TI: NepCoOHAIbHbLIC NaHHbIE paGOTHHKa B KOMMEPUYECKHX LIENIAX 6@3 €ro MMCbLMEHHOIO
coracus;

npenynpeanTh ML, NOIY4alOLUHX NEPCOHANIbHBIE JaHHbIe PADOTHHKA, O TOM, YTO 3TH IAHHBIE MOTYT

ObITh MCTIOJIB30BAHbI JIHLUb B LEJAX, A1 KOTOPLIX OHH COO0IUEHbI, U TPeGOBATH OT HTHX JIMLL

MNOATBEPAAEHHA TOTrO, YTO 3TO NpaBuio cobmoaeno. Jlula, nonyyaloiune nepcoHalbHbIE JaHHbIE

paGoTHuka, 00sa3aHbl cOOIOIATE PEKUM CEKPETHOCTH (KOH(GHAEHIMAIBHOCTH). JlaHHOE noJiokeHHe
3



4.5.

4.6.

4.7.

4.8.

5.1.

5.2.

He pacrpocTpaHseTcs Ha 0OOMeH NepcoHalibHBIMH AaHHBIMH Pa0OTHUKOB B MOPAIKE, YCTAHOBIEHHOM
thenepanbHBIMU 3aKOHAMM;

—  paspeliaTth JOCTYM K NEPCOHATBbHBIM AaHHBIM PAOOTHUKOB TOMBKO CMELHAIBHO YIOJTHOMOYEHHbIM
JIMLaMm, onpeaeaeHHbIM MPHKA30M M0 OPraHU3alHH, NPy 3TOM YKa3aHHbIe JIMLA J0JIKHbBI HMETh
MpaBo MOJY4aTh TOJAbKO TE MEePCOHaNIbHbIE JaHHble pabOTHHKA, KOTOPble HeOOXOAMMBI IS
BBIMOJHEHUS KOHKPETHBIX (DYHKIMA;

—  He 3anpalmMBaTh HHPOPMALIMIO O COCTOSHMM 3/10pOBbS PaOOTHHKA, 32 UCKJIIOYEHHEM TeX CBEICHHH,
KOTOpbIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBITIONIHEHUA PabOTHUKOM TPY10BOH yHKLMH;

—  nepejaBaTh NEPCOHa/IbHbIC JaHHbIe pabOTHUKA NPe/ICTaBUTENAM pabOTHUKOB B NOpAKe,
ycTaHoBieHHOM Tpynosbim KojiekcoM, M OrpaHHuMBaTh 3Ty MHYOPMALMIO TOJILKO TEMH
NePCOHAIbHBIMM J1aHHBIMH PabOTHHKA, KOTOPbIE HEOOXOAMMBI /UIS BBITIOTHEHHA YKA3aHHBIMH
NpeACTaBUTENAMH WX (DYHKIIMH.

4.4.2. Ilepenaua nepcoHalibHbIX AAHHBIX OT AEpiKaTE/s WIH €ro NpeACTaBUTe/IcH BHEWHEMY MOTPeOHTEHO
MOMET JIOMYCKaTLCA B MUHUMaJIbHBIX 00beMaX W TONbKO B LEJIAX BbINOJTHEHHs 3a/1a4,
COOTBETCTBYIOLIMX O0OBLEKTUBHOH NpHurHe cOopa ITHX JaHHBIX.

4.4.3. llpu nepeaaye nepcoHajibHbIX AaHHbIX pabOTHHKA MOTPEOHTEIAM (B TOM YHCIIE H B KOMMEPUYECKHX
LeNIAIX) 3a MpeJienibl OpraHu3alu paboToaaTelb He J0/IKEH CoO0LATh 3TH JaHHbIE TPEThEH CTOPOHE
0e3 nucbMeHHOro cornacus paboTHHUKA, 32 HCKITIOUEHHWEM CTYYaeB, KOr/1a 3TO HEOOXOAMMO B LIEISX
NpeaynpesKAeHHs YIPO3bl JKH3HH U 3/10pOBbI0 palOTHMKA WM B CIyYasX, YCTAHOBIEHHBIX
thenepasibHLIM 3aKOHOM.

Bce mepbl konduaeHunanbHoCTH 1pu cOope, 00paboTke U XpaHEeHHH NePCOHAIbHBIX IaHHBIX COTPYAHHKA
pacnpocCTpaHfaOTCH Kak Ha 6ymamume, Tak ¥ Ha JJICKTPOHHbLIC (aBTOMaTH3l/|p(JBaHHbIE) HOCHTEITH
uHpopmaLmu.

He nonyckaerca oTBeuaTh Ha BOMpPOCHI, CBA3AHHbIE ¢ Nepeaaveii nepcoHaibHOM HHOpMaLMK 110 TenedoHy
WK akcy.

X]Z)EIHCHHG NEPCOHANIbHBIX JAHHBLIX JOJIZKHO IMPOHCXOAHMTL B NMOpPAAKE, UCKIIOYalOleM HX YTpaTry HWJIH HX
HENMpaBoOMEPHOE MCIMOJIb30BAHHE.

[Ipy npUHATHH pelueHui, 3aTparuBalolMX WHTepechl paboTHMka, paboroaaresib He HWMeeT MpaBa
OCHOBBIBATLCA HA MMEPCOHANbHBIX NaHHBIX PabOTHHKA, NOJYYEHHBIX WCKIIOYHTENLHO B pe3ysbTare HX
aBTOMATH3HPOBAHHOH 0OpabOTKH WM 2J1eKTpPOoHHOro nosydenus. Paboronaresnb yuuThIBaeT IH4YHBIE
KauecTBa paboTHHKa, ero 100pocoBecTHbIH W 3P DEKTHBHBIH TPy .

5. Kommiekc 10KyMeHTOB, CONPOBOKIAIOIHI Mponece 0popMIeHHS TPYA0BBIX OTHOIEHHH
paboruuka B OI'BY «EITHW» npu ero npueme, nepesojie H yBoIbHEHHH.

Hudopmaums, npeacragnsemas paGorHukoM npu noctyrniienun Ha pabory B OI'BY «EIMHMW», nosmkna
MUMeTb J0KyMeHTalbHylo ¢(opmy. [lpu 3akmoveHuMH TpyaoBOrO JOrOBOpa B COOTBETCTBHH CO CT. 65
Tpynosoro koaekca Poceuiickoit Meaepauuu auuo, nocrynaroliee Ha padoTty, npeabsaBiseT paboronaTento:

nacnopr rpaxaanuHa Poccuiickoit @enepauuu;
—  TPYAOBYIO KHHIKKY, 3@ HCKJIIOUYEHHEM CJIyHaeB, KOI/la TPY/A0BOH JOrOBOp 3aK/IIOYAETCs BIIEPBLIEC HITH

paboTHUK NOCTynaeT Ha padoTy Ha YCIIOBUSX COBMECTHTENILCTBA, JIMOO TPyA0Bas KHWKKA y paboTHHKA
OTCYTCTBYET B CBA3M C €€ YTPATOH WIIH MO APYTrHM NPHYHHAM;

— CTpaxoBO€ CBUACTE/IbCTBO IroCy1apCTBEHHOIO MNEHCHOHHOIO CTPaxXOBaHWA,
— AOKYMEHTblI BOHHCKOI'O y4€Ta — AJ1d BOEHHOOOA3aHHbBIX H JIML, NOAJIEKAUIUX BOMHCKOMY YUETY!

— nokyMeHT 06 o6pa3oBaHMH, O KBATMPHKALMH WIH HAJTMYUM CTICLHAJIBHBIX 3HAHWH — MPH MOCTYIUIEHUH
Ha paboTy, TpeOyoLLyI0 CNeUHaATIbHBIX 3HAHHH WITH CNIeLMANbHON MOArOTOBKH;

—  CBMJETeNbCTBO O npruceoenun MHH.

Ipu opopmnenuu padotuuka B OI'BY «EITHH» cneuunanuctom no kaapam sanonHseTcs yHUHLHMPOBaHHAS

dopma T-2 «Jlvynas kaprouka paOoTHMKa», B KOTOPOH OTpayKalOTCA ClEAYIOLLHE AHKETHbIe H

6uorpaduyeckue gaHHble paboTHUKA:

— obwwue ceenenns (O.M.0. paborHuka, naTa poKAEHHs, MECTO POXKIEHHS, TPAXKIAHCTBO, 0OpazoBaHHe,
npodeccus, ctax paboTbl, cOCTOsHUE B Opake, NacnopTHbIe JJaHHbIE);

—  CBEJEHUS O BOMHCKOM yuerTe;



— JlaHHbBIE O NpUemMe Ha paboTy;

B nanbHe#ieM B TMUHYIO KAPTOUYKY BHOCATCS:

—  CBEJIEHMS O MEepPeBoax Ha Apyryio pabory;

— cBeaeHus 00 aTrecTalmnu;

—~  CBeJIEHHA O MOBBILIEHUH KBAIM(UKALIWK,

—  cBeJeHHA O NpodeCCHOHAILHOH NEPENOArOTOBKE;

~  CBeJIeHHs O Harpazaax (MooLPEeHHAX), MOYETHBIX 3BAHUSAX,

—  cBe/ieHHs 00 OTIycKax;

—  CBelleHMs O COLMAJIbHBIX rapaHTHAX; '

—  CBE/IEHMS O MECTE JKMTEJIbCTBA H KOHTAKTHBIX TejedoHax.

53.B orpene nepconana OI'BY «EINHHW» co3parorcs ¥ XpaHaTes clieyiloulde rpynmbl  10KYMEHTOB,
cojepkale AaHHele 0 paboTHUKAX B €IMHHYHOM MITM CBOAHOM. BH/E!

5.3.1. JIOKYMEHTBI, COjAep:Kallie MepCOHANbHbIE JaHHble pPabOTHMKOB (KOMIUICKCHI JOKYMEHTOB.
COMPOBOXKAAIOUIHE NpoLiece 0hOPMIEHHS TPY/I0BbIX OTHOLICHHH MPH NprHeme Ha paboTy, nepesoje,
YBOJILHEHHWH; KOMIUIEKC ~MAaTepuajioB MO  aHKETHPOBAHHIO, TECTHPOBAHHMIO,  MPOBEACHHIO
cobeceoBaHUH € KAHIMAATOM Ha JOJHDKHOCTb;, MOMJHHHHKH W KOIMHH MPHKA30B [0 JIMYHOMY
COCTaBY: JIM4HbBIE /1€/1a U TPY/OBbIe KHHXKKH PabOTHHMKOB; JIe]1a, COJIEPKALIME OCHOBAHMUA K MPUKa3y
MO JMYHOMY COCTaBYy; Jefa, COJEprKallde MarepHasbl arrecTallu pabOTHHKOB; CIyKeOHbIX
paccies0oBaHWii; MOUIMHHUKM M KOMMH OTYETHBIX, AHAJWTHYECKMX M CMPABOYHBIX MaTEpPHA/IOB,
nepenapaembix aupektopy OIBY «EITHW», pykoBoantensiM cTpyKTypHBIX NOAPa3AeIeHUI; KONUH
OTYETOB, HAMPABJIAEMbIX B APYIHE YUPEKACHHS ).

6. JlocTyn K nepcoOHAIbLHBIM JAHHbIM.

6.1. Buyrpennnii noctyn (noctyn sHytpu OI'BY «EITHH»).
6.1.1. [Iparo pocTyna k nepcoOHajbHbIM JAHHLIM COTPY/HHKA HMEIOT:
- aJIMMHHCTpaLHs;
- otaen OyXranTepcKoro yuera, niaHHpOBaHUA W KaJpoBoi paboTs;
- COLMAIbHO-MEMLIMHCKOE OTAETICHHE,
- cam pabOTHMK, HOCHUTEJIb NaHHBIX;
- apyrue cotpyanukn OIBY «EITHW» npu BbINOAHEHHH HMH CBOMX Cly/KeGHBIX 00S3aHHOCTEH.

6.1.2. TlepeueHb MLl MMEIOLLUX JOCTYTT K NEPCOHALHBIM 1aHHBIM PabOTHHKOB, ONpe/eseTcs NPHKa3oM
aupektopa OI'BY «EIMTHH».

6.2. Buewnwuii noctyn.

6.2.1. K umucny maccoBbix notpeOuTesied NepcoHalbHBIX AaHHBIX BHE OpPraHM3alMH MOXKHO OTHECTH
rocy/1apcTBEHHbIE U HEroCy1apCTBEHHbIE (YHKIMOHAIbHBIE CTPYKTYPbI:

—  HalOroBble HHCIEKLWH,

—  NpaBOOXPAaHUTE/IbHbIE OPraHbi;

—  OpraHbl CTATHCTHKH;

— BOEHKOMAThl;

—  OpraHbl COLIMATLHOIO CTPAXOBAHHS,

—  MEeHCHOHHBbIe HOH/IBI;

—  noapasesiieHdss MYHHLMITAIbHBIX OPraHoOB YIIPaB/JCHHS.

6.2.2. Haa30pHO-KOHTPONBHBIE OpraHbl WMEKT A0CTYN K HWHOOpMalMu Tolbko B chepe CBOEH
KOMTETEHLMH.

6.2.3. OpraHu3aluu, B KOTOPbIE COTPYAHHMK MOMET OCYIUECTBATH MEPEUHCICHUS IEHEHKHbIX CPEICTB
(cTpaxoBble ~ KOMNaHWH, HEroCyIapCTBEHHbIE  [IEHCHOHHbIE  (OHAbI,  BIAroTBOPHTENbHbIE
OpraHu3alluK, KpPEAWTHBIE YUPEXKIEHWs), MOTYT MOJYYMTb AOCTYN K MNEPCOHANBHBLIM JaHHbIM
pabOTHHUKA TOJILKO B CJ/IYUYae ero IMCbMEHHOTO pa3pelleHus.

6.2.4. Csenenus o padoTalOLLEM COTPYIHHKE HIIM YIKE YBOJIEHHOM MOTYT ObIThb [PeACTaRNIEHBI APYTOH
OpraHu3alMei ToILKO ¢ MMCbMEHHOrO 3anpoca Ha 6JaHKe OpraH|3alliu, C MPHIOKEHHEM KOTNHH
HOTapHaJIbHO 3aBEPEHHOTO 3asBIeHUs pabOTHHKA.

6.2.5. TlepcoHaibHble aHHbIe COTPYAHHKA MOTYT ObITh NPE/ICTABICHBI POJACTBEHHUKAM WK Y/ICHAM €ro
CEMbH TOJIBKO C MUCbMEHHOIC pa3pelleHHs Camoro CoTpyIHMKA.

6.2.6. B cnyuae pa3poja GbiBiuas cynpyra (cynpyr) umetor npaso obparutbes B OI'BY «ETTHH» ¢
MMCbMEHHBIM 3aMPOCOM O pa3Mepe 3apaboTHOI utaTel coTpyaHuka 6e3 ero cornacus (YK P®).
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7. 3amMTa NepCcOHAJIbHLIX IaHHBIX

7.1. 3auMra NepcoHaNbHbIX JaHHbIX NpeiacTapaseT COOOH JKECTKO perjaMeHTHPOBAHHbIH W IMHAMHYECKH
TEXHOIOMMYECKHIA MpoLiece, NpeaynpexIaolMi HapylleHHe JOCTYITHOCTH, LIEIOCTHOCTH, JOCTOBEPHOCTH
M KOH(MAECHUMATBHOCTH NEPCOHAbHBIX JAaHHBIX H, B KOHEYHOM cuere, 0OecrneurBarolMi 10CTaTOYHO
Ha/lesKHY10 6e30MacHOCTE HHGOPMALIHK B MPOLIECCE YNPABJISHYECKOH W NPOH3BOACTBEHHOH N€ATEIbHOCTH
KOMIaHHH.

7.2. 3awmMra NepcoHalIbHbIX JaHHBIX pabOTHUKA OT HEMPAaBOMEPHOro MX MCMOJIL30BAHHA N yTpaThl JOMKHA
6biTh 0becneuena OI'BY «EINMHM» 3a cueT ero cpeacTs B MOpsKe, YCTAHOBAEHHOM (eaepanbHbIM

3aKOHOM.
7.3. BHyTpeHHsaa 3aluMTa.
7.3.1. Jlns obecneueHus BHYTPEHHEH 3allUWThl TEPCOHAIbHBIX JaHHBIX PabOTHMKOB HEOOXOAMMO
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cobmoaate psaa Mep:
OrpaHMuYeHHe W perjaMeHTalus cocTaBa pabOTHUKOB, d)yHKuHOHanbnble 00A3aHHOCTH KOTOPBIX
TpeOyIOT 10CTyNa K NEPCOHAIbHBIM JAHHBIM COTPY/IHHKOB;
crporoe u3buparenbHoe W OOOCHOBAHHOE pacrpeiesieHHe [OKYMEHTOB M HH(pOPMALMH  MEKIy
paboTHUKAMM;
palMoHalbHOE  pa3MellieHde pabovnux MecT pabOTHUKOB, TNPH  KOTOPOM  MCKIKOYAIoCh  Obl
BECKOHTPOIILHOE MCTOb30BAHUE 3aLMLLAEMO HHpOPMaLIMK;
3HaHKHe pabOTHUKOM TPeOOBAHHH HOPMATHBHO — METOMYECKHX JOKYMEHTOB MO 3aliuTe HHOOPMALIMH
M COXPaHEHHH TaiHbI;
HaJIMYMe HEOOXOAMMBIX YCIIOBHI B NMOMELIEHHH AJi paboThl ¢ KOH(PHAECHUMAIBHBIMH OKYMEHTAMH H
6a3aMH JaHHBIX;
onpe/e/ieHHe U perjiaMeHTalus coctaBa pabOTHUKOB, MMEIOLIMX MPaBo JI0CTYNA (BX0/a) B IOMELUEHHE,
B KOTOPOM HaXO/JIUTCS BEIYMCIIUTENbHAS TEXHUKA,
opraHu3alMs Mopsaka YHHUTOxKEHUs HHOopMalHu:
CBOEBPEMEHHOE BhISBJIEHHE HapylueHus TpeOOBaHMH paspeLiTeIbHOH CHCTEMBI 10CTyNa paboTHHKaMU
noapasAeneHus;
BOCIMTATENbLHAS U Pa3bACHUTEbHAs paboTa ¢ COTPYAHMKAMH MOAPA3AEC/IEHUS MO MPEAYNPEKACHHIO
YTPaThl LEHHbIX CBeJICHHUH MpH padoTe ¢ KOH(HAEHUHATLHBIMH JI0OKYMEHTAMH,
HE JIOMYCKAETCs Bbla4a JIM4HbIX [/l COTPY/AHMKOB Ha pabouue MecTa pykoBoauTeneH. Jlnunbie aena
MOTYT BbIaBaTbCs Ha padouue MecTa TONbKO JHMPEKTOPY M B HCKIHOYMTELHBLIX Ciydasx, Mo
MUCLMEHHOMY Pa3pPELICHHIO JAMPEKTOPA, - PYKOBOAMTE/IO CTPYKTYPHOIO M0/pa3sjesieHus. (Hanpumep,
1PH NOArOTOBKE MaTEPHAJIOB LISl aTTECTALMK PpabOTHHKA).

2. 3Bauura NepCoHalbHbIX JaHHBIX COTPYAHHKOB Ha 3JIEKTPOHHBIX HOCHTEC/IAX.

Bce Mnanky, cojacpzkalue MnepcoHalbHbIC JaHHbIC COTPYAHHKA, MNOJIKHbI HMETb OFpaHH‘-{eHHblﬁ
JOCTYT.

7.4. BHewHsaAs 3auuTa.
7.4.1. Jlna obecrieueHus BHEILHEH 3allMThI MEPCOHAILHBIX IAHHBIX COTPYAHHKOB HEOOX0AMMO cobtoaath

pAd Mep:

NOPAA0K NPHEMa, yUeTa W KOHTPO/IS A€ATEIbHOCTH MOCETHTEIIEH;
MPOITYCKHOH PEXHM OpraHH3aLHH;

YYeT W MOPAAOK BblauM MPOMYCKOB;

TEXHUYECKHE CPEACTBA OXPaHbl,

MOPSAI0K OXPaHbl TEPPUTOPUH, 3AaHHH, MOMELLEHHH, TPAHCIIOPTHBIX CPEICTB;

7.5. Bece nMua, CBA3aHHbIE ¢ MOJdy4eHHEM, 00palOTKOW M 3alMTOH NEpCOHAIbHBIX JaHHbIX, 00A3aHbI He
pasrniaiiath nepcoHalbHble JaHHble paOOTHHKOB.

7.6. Kpome Mep 3alMThl MEPCOHAIbHLIX JaHHbIX, YCTAHOBJEHHBIX 3aKOHONATENBLCTBOM, paboTonaTe/H,
pabOTHUKM M WX MPEACTABHTEIM MOTYT BbIpabaThiBaTh COBMECTHBLIE MEPHI 3aLIMThI MEPCOHAIBHBIX [JaHHBIX
pabOTHHKOB.

8. IlpaBa u ob6sizanHOCTH padOTHHKA.



8.1

8.2

8.3

8.4.

9.1.

9.3.

.PaGoTHHKH J0MmKHBI ObITH O3HAKOMJICHBI MO PACMUCKY € JOKYMEHTAMH OpraHH3aLHH,
YCTaHABJIMBAIOIMMHU MOPAIOK 00pabOTKH NEpCOHaNbHbIX JJaHHbIX pabOTHUKOB, a Takke 00 MX MpaBax U
0053aHHOCTAX B 3TOH 001aCTH.

. B uensx 3awurhl nepeoHaibHbIX JaHHBIX, XpaHsALMXcs Y paboToaarens, paboTHUK MMEET NpaBo:

—  TpeboBaTh UCKITKOUEHHS WIIH UCTIPAB/ICHHS HEBEPHBIX HIIH HEMOJIHBIX JaHHbIX;

—  monyuatb cBOOOJHBIM OecriaTHbIi J0OCTYN K CBOMM MEPCOHABLHBIM JIAHHBIM, BKJIIOYas MpaBoO Ha

nojryyeHue Kormui Moo 3anucH, colepkallei nepcoHanbHble JaHHbIE.

— MepcoHajbHble [JaHHbIE OLEHOYHOIrO XapakTepa JIOMO/JHHWTL 3asBJIE€HHEM, COAEPHKALHM  €ro

COOCTBEHHYIO TOUKY 3PEHHS;
—  OnpenensTb CBOMX NpeACTaBUTENeH 118 3allKUThl CBOWX NEPCOHANbHBIX JaHHbIX,
—  Ha COXpaHeHWe W 3aIUTY CBOEH JIMYHOH HKU3HH U CeMEHHOH TaHHBbI.

. Pabornuk oba3an nepenasats OI'BY «EIMTHH» koMIuieke 10CTOBEPHBIX, 1IOKYMEHTHPOBAHHbBIX
MePCOHAIbHBIX JaHHBIX, COCTaB KOTOpbIX YcTaHoBeH Tpynoseim Konekcom P®, a Takie cBOEBpEMEHHO
¢c0001aTh 00 U3MEHEHHAX CBOMX MEPCOHANIbHBIX JaHHbIX.

Paboruuku crassat OI'BY «ETTHH» B uzBecTHOCTh 00 H3MEHEHHH (aMHIIMK, HMEHH, OTHECTBA, J1aThl
POKJIEHHS, YTO MOJYYaeT OTPaKEeHHE B TPYJAOBOH KHHIKKE HA OCHOBAHMM MPEICTABICHHBIX TOKYMEHTOB.
[Tpu HEOOXOAMMOCTH H3MEHSAIOTCA JaHHble 00 00pa3oBaHUH, NPOECCHH, CIIELMATbHOCTH, IPUCBOCHHH
HOBOT'O pa3psja H np.

9. OTBETCTBEHHOCTH 32 pasrjamenue KoH(puIeHIHAILHOH HHPOPMAIIHH, CBA3AHHOM ¢
NePCOHANBHBIMH IaHHBIMH.

PyKOBO/MTENIb, pa3pellalolinii  10CTYN  COTPY/AHMKA K KOH(HAEHUMATIbHOMY JOKYMEHTY, HECET
MepPCOHANILHYIO OTBETCTBEHHOCTD 32 1aHHOE Pa3pelleHHE.

.Kaxapiii corpyanuk OI'BY «EITHH», noayuatowmit uisi paboThl KOH(pHAEHUMANBHBIH JOKYMEHT, HeceT
€/IMHOJIMYHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTb HOCHTENA W KOH(HIACHIHAILHOCTE HHYOPMALIHH.

JlMua, BUHOBHBIE B HAPYIIEHHH HOPM, PETYJIHPYIOLLHUX MOIy4eHHe, 00paboTKy M 3allUTy MEepPCOHATbHBIX
NaHHbIX pabOTHHKA, HECYT JHCUMIUIMHAPHYIO, aJAMMHHMCTPATHBHYIO, T[PaXIaHCKO-NPABOBYIO HIIM
YI'OJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (eiepaibHBIMH 3aKOHAMM.



